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APPLICANT GUIDANCE 
Partner state aid self-assessment 
Version 1.0  

 

 

NOTE: Before you can perform the state aid self-assessment for your organisations involvement in the 

project your organisation has to be invited to the Online Monitoring System (OMS).  

 

If your organisation has not already been invited, your lead partner can invite you following the 

guidance "Adding a partner manager". 

 

This procedure for filling in the partner self-assessment tool for assessing state aid is governing the 

principles outlined in fact sheet 16 on state aid.   

 

STEP 1  

 

Once the partner manager has accepted the invitation to the system the shared project can be 

accessed. From the dashboard (or the menu item "my projects") the partner manager can access the 

shared project. 

 

Access the application by clicking on the title. 
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STEP 2  

 

When viewing the application, you can start the state aid self-assessment. Click on the button "State 

Aid" in order to access the assessment tool. The assessment has to be completed before the 

application can be submitted.   

 

NOTE: If the partner manager clicks on the button "Status" the full overview of the application status 

(including missing parts) can be seen.  

 

 
 

STEP 3 

 

Find your organisation on the list and click the button "Add assessment". 

 

 
 

 

STEP 4  

 

Complete the self-assessment tool by answering all questions and provide the argumentation needed 

in the respective text fields.  

 

When you are done with the self-assessment you can save your work by clicking the button "Save". This 

button is located in the bottom of the page.  
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STEP 5  

 

You are now being returned to the overview containing all partners state aid self-assessments. From 

the overview you can see if your organisation should consider applying under a state aid scheme or 

not. If (based on your self-assessment) there is a risk of direct aid, then your organisation has to apply 

under a state aid scheme, otherwise the application cannot be submitted. 

 

It is the lead partner who will update the state aid status in the actual application form, however you 

have to lock your self-assessment before this is done.  

 

To finalise the self-assessment on the likelihood of state aid being present in the activities you plan to 

carry out, please click the button "Lock".  

 

 
 

 

 

STEP 6 

 

Please confirm that you wish to lock the self-assessment. You do this by clicking the button "Proceed".  
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STEP 7 

 

You have now completed the self-assesment procedure on the partner level. From the overview you 

can see that (if needed) it will be possible for you to "unlock" the form.  

 

 
 

STEP 8 

 

The lead partner will have an additional function available when accessing the state aid self-assessment 

overview.  

 

In the upper right part of the system window is a shortcut. The shortcut will take the lead partner 

directly to the application section B.1 in edit mode.  
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Questions or comments?  

 

Get in touch! Feel free to contact one of our project advisors. Find contact details for our  

staff at interregnorthsea.eu.   

 


