PROJECT GUIDANCE
Financial reporting in the Online Monitoring

System

Version 1.0

This guidance covers the steps necessary to start and submit the financial report for regular projects.
The guidance covers both the lead partner starting the project level report, the partner level reports,
the completion of these reports taking into consideration the involvement of controllers and
authorised signatories.

Functions directly involved in the procedure covered by this guidance;

e Project managing user - Will start the project level report and prepare it for submission once
all partner reports have been completed. Step 7-5 is relevant for getting the report started, and
step 30-39 is relevant for completing the project level report.

e Partner managing user - Will start the partner level report, complete this report and make it
available to the controller in the first instance. In a finalising instance the partner managing
user will mark the report as complete and notify the partner authorised signatory about the
report being ready to submit. Step 6-29 is relevant for starting, operating and completing the
partner level report.

Functions affected by the procedure covered by this guidance;
e Project authorised signatory - Will submit the project level report to the Joint Secretariat.
e Partner controller - Verifies the included expenditures, finalise the control report and
approves the partner level finance report.
e Partner authorised signatory - Submits the partner level finance report to the lead partner.

Note: Before the project level report can be started it is a requirement that a reporting round has been
created by the projects project advisor at the Joint Secretariat.
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STEP 1 - Project level

Before the partners (including the lead partner organisation) can start filling in their reports, it is a
prerequisite that the project level report has been started.

From the finance reports overview the project managing user can start the report. The finance report
overview is either accessed via the menu item 'Finance reports' (under periodic reporting) or via this
link https://oms.interregnorthsea.eu/app/report-finances/ .

Before the very first report is started the overview will be empty, and looks a depictured below.

Interreg North Sea 2021-2027 Online Monitoring System 2

a Demian
Periodic Reporting: Finances Reports

P 9 P Jill Progress Reports
Home » Periodic Reporting » Finances Reports

No reports found according to your access or no reports have yet to be started

Please check the  Status panel for more information on open reporting rounds

STEP 2 - Project level

The project report is now started from the status overview. Click "Status" and then click the button
"Start".

Interreg North Sea 2021-2027 Online Monitoring System Status O Close

Periodic Reporting: Finances Reports

Home > Periodic Reporting » Finances Reports
©® Open Reporting rounds

0012023 - 30/06/2023)

No reports found according to your access or no reports have yet to be sta 2

Please checkthe Status panel for more information on open reporting

for SSP Lead Partner is no!

t, but a Projec

evel Fin: ort needs to be started first.

for Web developer LTD is

is to be started first

is to be started first

is to be started first,
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STEP 3 - Project Level

The project level finance report is now started and it is presented in edit mode to the project
managing user.

The project level report (in edit mode) is divided into three sections, which at this stage are all
empty since no partner level reports has been completed. The three section are 'Main details’,
'Summary' and 'Funding'.

In the '"Main details' section the project managing user has to provide the relevant bank
account information of the lead partner organisation. In this section it is the only thing which
can be operated. The reporting period start and end-date is operated from the project level
activity report.

Interreg North Sea 2021-2027 Online Monitoring System o) - Pamian

C7Da/ #1, Project Finances Report / Edit Report

Home » Periodic Reporting * Finances Reports » C7Da/ #1, Project Finances Report/ Edit Repor

Main details Main details
Summary Project C7Da
Fund
Report Type Full Fin
Form Version SSP [Project] Finances Report v1

Reporting level Project
Reporting Round

Project start date 0112200
Project end date 01/03/2023
Reporting period start 01/12/2021

Reporting period end 16/07/2022

Bank account holder BAN SWIFT

STEP 4 - Project level - Bank account information
Editing the bank account information

The bank account information which should be used to transfer the reimbursement from the
programme has be entered in each project level report.

In the main details section in the project level report the project managing user find a small edit icon
placed in the relation to the header "bank account". Click this button.
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Edit Bank Details

Account holder Account holder

Account details Bank account holder
.

Address *

Zip code *

Country * Select an option

Contact person *

E-mail *

Phone number *
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Q cancel Edit Bank Details

Accaunt holder Account details
SE— |
Account details Bank name * A
—©
Full address of bank * A
Bank registration A
code *
SWIFT * A
Bank account A
number *
IBAN * A

Internal reference

S R o b P ] cvanr

STEP 5 - Project level - Navigation

The project managing user can exit the edit mode by clicking the button "Save and return".

B Save and proceed to next step

STEP 6 - Partner level report - starting the report

Starting the partner level report
The partner level finance report is started the same way as the project level report.

From the finance reports overview the partner managing user can start the report. The finance report
overview is either accessed via the menu item 'Finance reports' (under periodic reporting) or via this
link https://oms.interregnorthsea.eu/app/report-finances/ .
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https://oms.interregnorthsea.eu/app/report-finances/

Interreg North Sea 2021-2027 Online Monitoring System ? a Demian

Periodic Reporting: Finances Reports aill Progress Reports
Home > Periodic Reporting » Finances Reports

My reports
Controller
Project Round Number / Level / Partner Locked Approved ASSigred  Submitted
B® C7Da #1 #1 Project B view @ No @ No @ no @ No

STEP 7 - Partner level - starting the report

The partner report is now started from the status overview. Click "Status" and then click the button
"Start". If the partner managing user is managing user for more than one organisation (including sup-
partners) it might be possible to start more than one report.

Interreg North Sea 2021-2027 Online Monitoring System Status © Close

Periodic Reporting: Finances Reports
Home > Pericdic Reporting » Finances Reports
© Open Reporting rounds
My reports Currently of nd: C7Da #1 (submission peri
report for C7Da star

3 - 30/06/2023)

Project Round Number / Level / Partner

BE® C7Ds # #1 Project

eloper LTD is not required.

ﬂ;
* B

for The Agency Engine is not required

xist

« Partner-level activ ort for Manolis erg is not required

A Finances report does not exist: Contact the co-ordinating partner to start the process.

STEP 8 - Partner level - Finance report

The partner managing user is now presented with the partner level finance report. The report is in edit
mode.
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Interreg North Sea 2021-2027 Online Monitoring System Demian

FDA! / #1, Partner Finances Report for FDA1 Norway / Edit Report
Home > periodic Reporting » Finances Reports » FDA!/ #1, Partner Finances Report for FDAT Norway / Edit Report

Main details Main details

Staff Costs @ Information in this tab is pre-determined/automated and can not be edited.

i FDA!
Travel and Project
accommodation

Full Finances report
External RepoTVRS o

expertise and
services s o 3

Form Version Full Application [Partner] Finances Report vl
Equipment
Reporting level Partner
Infrastructure P 9
and works

Partner FDA1 Nerway
Investments

Summa
] Reporting Round

Funding

Project start date 04/03/2015
State Aid

Project end date 16/02/2024
Reporting period start

Reporting period end

STEP 9 - Partner level - Currency conversion

Currency conversion

Local Currency * Euro o Danish Krone Norwegian Krane Swedish Krona
Conversion Rate *

Conversion Date * [ -] 2023-06-05
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STEP 10 - Partner level - Navigation

Navigating the report
The partner managing user can navigate the partner report by either clicking the button "Save and
proceed to next step" on the bottom of each page, or by clicking on the desired report section

presented in the sub-menu (e.g. Staff costs, summary, etc.).

The report can also be saved and exited by clicking the button "Save and return".

Save and return E Save and proceed to next step

STEP 11 - Partner level - Staff costs

Staff costs
In the staff costs section, the project partner managing user should list all staff costs relevant to the
current reporting period.

The partner should as a minimum present the staff costs as a breakdown per staff function. A new
entry to the list of staff costs is created by clicking the button "New entry".

Interreg North Sea 2021-2027 Online Monitoring System 2 a Demian

FDA! / #1, Partner Finances Report for FDA1 Norway / Edit Report

Hoeme » Periodic Reperting » Finances Reports » FDA!/ #1, Partner Finances Report for FDAT Norway / Edit Report

= Staff Costs
Staff Costs - list of expenditures
New entry

accommedation

Declared
Internal amountinthe Declared
External reference Date of Total cost in the original  original amount
Staff function no. payment Calculation method currency currency in Euro
Z® 1 OK STI 20/06/2023  Full-time 10.000,00 DKK  10.000,00 DKK  1.300,00 €
Equipment
Total 10.000 DKK 10.000 DKK 1300 €
Infrastructure
N = he tol U e ded ‘o ate r g confo. ©JS dard

Summary

Funding

State Aid

Save and return Save and proceed to next step
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STEP 12 - Partner level - Staff costs

New Staff Costs entry

Sequence no.*

Internal reference no. *
Date of payment * B

Calculation method * Full-time Fixed percentage

Staff function *

Total cost in the original currency
-

‘Conversion Rate

Declared amount in Euro

iiterreg Co-funded by
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New Staff Costs entry

Sequence no.™

Internal reference no. * 202305056TBP

Date of payment * | [} 2023-06-05

Calculation method * Full-time ° Fixed percentage Other

Staff function * Project manager

Total cost in the original currency

Conversion Rate

Declared amount in Euro

STEP 13 - Partner level - staff costs

Interreg North Sea 2021-2027 Online Monitoring System [ ] & Demian

FDA! / #1, Partner Finances Report for FDA1 Norway / Edit Report
Home » Periodic Reporting » Finances Reports 2 FDA!/ #, Partner Finances Report for FDAT Norway / Edit Report

Main details Staff Costs
Staff Costs Staff Costs - list of expenditures
© Newentry
Travel and
accommeodation Declared
Internal amountinthe  Declared
External reference Date of Total cost in the original  original arnount

expertise and Staff function no. payment Calculation method currency currency in Euro
services

zQ 1 OKl sT1 20/06/2023  Full-time 10.000,00 DKK  10.000,00 DKK  1.300,00 €
Equipment

R ] 2 Communication NW260623 13/06/2023  Fixed percentage 500000 DKK 500000 DKK 650,00 €
Infrastructure

and works Total 15,000 DKK 15,000 DKK 1950 €
Investments Please nate that the total amounts are rounded to an integer, to facilitate reporting conforming to JS standards.
Summary

Funding

State Aid

Save and return

2021-27© Interreg North Sea, OMS 3.02.0725 by Apogee Information Systems. @ Support
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STEP 14 - Partner level - Travel and accommodation

Interreg North Sea 2021-2027 Online Monitoring System @ & Demian

FDAL! / #1, Partner Finances Report for FDA1 Norway / Edit Report

Home » Periadic Reperting » Finances Reports » FDA!/ £1, Partner Finances Report for FDAT Norway / Edit Report

Main details Travel and accommodation
Travel and accommodation - list of expenditures

New entry.
Travel and

accommodation Declared

Internal amount in Declared
External reference Date of Total cost in the original the original amount
expertise and Comment no. payment currency currency in Euro
services

ze 1 Kick-off meeting plane ticket NW260625 30/05/2023 1600,00 DKK 400,00 DKK  2.000,00 DKK 260,00 €
Equipment

Total 1600 DKK 400 DKK 2.000 DKK 260 €
Infrastructure

and works Please note that the total amounts are rounded to an integer, to facilitate reporting conforming to JS standards.
Investments

Ssummary

Funding

State Aid

@ Save and return

2021-276 Interreg North Sea, OMS 3.0.2.0725 by Apogee Information Systems. @ Support

New Travel and accommeodation entry

Sequence no. *
Internal reference no.*
Date of payment * (-] 2023-06-06
Kick-off meeting - Accommodation
Total cost in the original currency

.

Declared amount in the original 1500,00
currency

Conversion Rate

Declared amount in Euro 195,00
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Interreg North Sea 2021-2027 Online Monitoring System @ & Demian

FDA! / #1, Partner Finances Report for FDAI Norway / Edit Report

Home » Periadic Reporting » Finances Reports » FDA!/ 41, Partner Finances Report for FDAT Norway / Edit Report

Main details Travel and accommodation

Staff Coste Travel and accommodation - list of expenditures

© Newentry
Travel and
accommodation Declared
Internal amount in Declared

External reference  Date of Total cost in the original theoriginal  amount.
expertise and Comment no. payment currency currency in Euro
services

[ 1 Kick-off meeting plane ticket NW260625 30/05/2023 1.600,00 DKK 400,00 DKK  2000,00 DKK 260,00 €
Equipment

ze 2 Kick-off meeting - Accommodation NW260623 06/06/2023 1.250,00 DKK 250,00 DKK 150000 DKK 195,00 €
Infrastructure

angdiworks Total 2850 D) G50DKK  3500DKK  455¢€

Investments Please note that [ uints are rounded to an integer, to facilitate reporting conforming to JS stand;

Sumrmary
Funding

State Aid

Save and return

2021-27@ Interreg North Sea, OMS 3.0.2.0725 by Apogee Information Systerns. @ Support

STEP 15 - Partner level - External expertise and services

Interreg North Sea 2021-2027 Online Monitoring System a Demian

FDA! / #1, Partner Finances Report for FDA1 Norway / Edit Report

Home > Periodic Reparting » Finances Reports » FDA!/ #1, Partner Finances Report for FDA] Norway / Edit Report

Main details External expertise and services

Staff Costs External expertise and services - list of expenditures

Travel and
accommeodation Declatad
Internal amount in Declared
External reference  Supplier  Award Date of Total cost in the the original amount
expertise and Comment no. Narne Procedure  Investment  payment original currency VAT currency in Euro
services
@ @ 1 Planning of Pilot 1, infrastruc- Supplier ~ Competiti  Denmark 29/05/2023 10.000,00 DKK ~ 2.000,00 DKK  12.000,00 DKK  1.560,00 €
Equipment ture investment A ve negoti-  Investment
ated
Infrastructure procedure
and works
Total 10000 DKK 2.000 DKK 12.000 DKK
Investrments
Please note that the total amounts are rounded to an integer, to facilitate reperting conforming to JS standards.

Summary
Funding

State Aid

@ Save and return

2021-27@ Interreg North Sea, OMS 3.0.2.0725 by Apogee Information Systerns. @ Support
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Edit External expertise and services entry © cancel

Sequence no.*

Investment select an option

Internal reference no. DK260628

Award Procedure Open procedure

Supplier Name * Consultants 8
Date of payment * 8 2023-06-06
Project management

Total cost in the original currency
.

Declared amount in the original
currency

Conversion Rate

Declared amount in Euro.

Interreg North Sea 2021-2027 Online Monitoring System

FDA! / #1, Partner Finances Report for FDA1 Norway / Edit Report
@E > Periodic Reperting > Finances Reports » FDA! / #1, Partner Finances Report for FDAI Nerway / Edit Report

Main details External expertise and services

Bt External expertise and services - list of expenditures

© New entry
Travel and

accommodation Declared

Internal amountinthe  Declared
External reference Supplier Award Total cost in the original amount in
expertise and no. Narme Procedute  Investment original currency VAT currency Euto
services
1 Planning of Pilot 1, infrastructure investment Supplier A Competitive  Denmark 1000000 DKK 200000DKK 1200000DKK  1560,00 €
Equipment negotiated Investment.
procedure
Infrastructureg
and works 2 Project management Consultant ~ Open 3 300000 DKK  18.000,00 DKK
B procedure.
Investments
Total 25.000 DKK 5000 DKK
Summary
R@Lc that the total amounts are rounded to an integer, to facilitate reporting conforming to J§ standards.

Funding

State Aid

@ save and return Save and proceed to nex

2021-278 Interreg North Sea, OMS 3020725 by Apogee Infarmation Systerns. @Support
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STEP 16 - Partner level - Equipment

Interreg North Sea 2021-2027 Online Monitoring System

FDA!/ #1, Partner Finances Report for FDAl Norway / Edit Report
Home » Periodic Reparting » Financ

Main details Equipment

Staff Costs Equipment - list of expenditures

© Newentry
Travel and
ccommeodation Declared
amount
External inthe Declared
expertise and Internal Supplier Award Date of Total cost in the eriginal original amount
v reference no.  Name Procedure Investment  payment currency VAT currency Euro

ODKK 0 DKK 0 DKK o€

Please note that the total amounts are rounded to an integer, to facilitate reporting conforming to JS standards.

Sy
Investments
Summary
Funding

State Aid

@ save and return Save and proceed to next step

New Equipment entry © concel

Sequence no. *
Investment Select an option

Internal reference no. * DK260630

Award Procedure Cormpetitive negotiated procedure
Supplier Name Supplier C

Date of payment * -] 2023-06-01

Comment * Supercomputer

Total cost in the original currency

Declared amount in the original
currency

Conversion Rate

Declared amount in Eure

Save

interreg Co-funded by
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Interreg North Sea 2021-2027 Online Monitoring System

FDA! / #1, Partner Finances Report for FDA1 Norway / Edit Report
Home » Periodic Reporting » Finances Reports » FDAL/ #), Partner Finances Report for FDAI Norway / Edit Report

Main details Equipment
- S Equipment - list of expenditures
© New entry
Travel and
accommodation Declared
Internal amountin  Declared
External reference Supplier Award Date of Total cost in the the original  amount
expertise and, Comment no. Name Procedure Investment  payment § iginal currency VAT currency in Euro
services
@@ 1 Supercomputer SupplierC  Competitive 01/06/2023 540000DKK 135000DKK 675000DKK 87750 €
Equipmel negotiated
precedure
Infrastructuf
ard vk Total 5400DKK  1350DKK 6750 DKK

Investments G101 that the total smounts are rounded to an integer, to facilitate reporting conforming to JS Standards.
Summary
Funding

State Aid

Save and return Save and proceed to next step

STEP 17 - Partner level - Infrastructure and works

Interreg North Sea 2021-2027 Online Monitoring System

FDA!/ #1, Partner Finances Report for FDAT Norway / Edit Report
Home » Periodic Reporting » Finances Reports » FDA!/ #], Partner Finances Report for FDA Norway / Edit Repart

Main details Infrastructure and works

St G Infrastructure and works - list of expenditures

@ New entry
Travel and

accommedation Declared
Internal amountinthe  Declared
External reference Supplier Award Date of Total cost in the original amount in

expertise and Comment no. Name Procedure  Investment  payment ginal currency VAT currency Euro
services

# @ 1 Transformerstation DK260632 Constructi  Open Denmark 14/06/2023 2500000 DKK 500000 DKK  30.00000 DKK  3.900,00 €
Equipment on Firm procedure  Investment

Infrastructure
and works 25000 DKK 5,000 DKK 30,000 DKK

Please note that the total amounts are rounded to an integer, to facilitate reporting conforming to 35 standards.
summary
Funding

State Aid

Save and return Save and proceed to next step
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Edit Infrastructure and works entry

Sequence no.*

Denmark Investment

Internal reference no. * DK260632

Award Procedure Open procedure

Supplier Name * Construetion Firm A/S

Date of payment * [-] 2023-06-14

Comment * Transformerstation

Total cost in the orit

Declared amount in the original
currency

Conversion Rate

Declared amount in Euro

STEP 18 - Partner level - Investments

Interreg North Sea 2021-2027 Online Monitoring System

FDA!/ #1, Partner Finances Report for FDAT Norway / Edit Report
Home » Periodic Reporting * Finances Reports > FDA! / #1, Partner Finances Report for FDAT Norway / Edit Report

Main details Investments

itiire ®
S Investment expenditure

This table is automated based on reports from previous steps [External expertise and services, Equipment, Infrastructure and works). "Total Eligible Budget” refers Lo the partner-specific budget for each investment.
Travel and

accommaodation Investment Total Eligible Budget Previously Reported Current Report Total reported so far % of Total reported so far Remaining budget

External Total o€ o€
expertise and
services inded to an integer, to facilitate reporting conforming to Js standards.

Equipment
ns on Investments deviations

Infra
d works

piain deviations (if any) as regards
spending on investments compared to the
amounts indicated in the Application Form.
Investments

Funding
State Aid

DCHARACTERS POWERED BY TINY 4!

@ Save and return Save and proceed to next step
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STEP 19 - Partner level - Summary of costs

Interreg North Sea 2021-2027 Online Monitoring System [ ] a Demian

FDA! / #1, Partner Finances Report for FDA1 Norway / Edit Report

Home » Periodic Reporting » Finances Reports > FDA!/ #1, Partner Finances Report for FDAT Narway / Edit Report

Main details Summary
Staff Costs Expenditures - breakdown per cost categories *

Please note that the lines for Equipment and Investments are automatically updated from the corresponding tables in the previous steps. Office and administration costs are calculated as 15%
Travel and of staff costs.
accommodation

A The Total reported Expenditure (51374 €) is not equal to the total reported Funding (47.034 €). The difference is 4340 €. Please either adjust the expenditures or the funding
External sources (under Partner contriution, either Public or Private contribution).
expertise and
services
% of Total reported so

Equipment Budget Total Eligible Budget  Previously Reported Current Report Totalreportedsofar  far Remaining budget

Infrastructure Staff costs 1000 € o€ 1950 € 1950 € -950 €
and works
Office and 150 € o€ 2R2¢€ 292€ -l42€
administration

Travel and 39778 €
accommodation

External expertise and
State Aid SRrviees

Equipment 40.000 € B877¢€ 878 € 3123 €
Infrastructure and works 790.000 € 3900€ 33900 € 786100 €
Preparation Costs 40.000 € 40.000 € 40000 € 0€

Total Eligible 810914 € 51374 € 51374 € 759540 €
Expenditure

Office and
Investments administration

Summary Travel and 39778 €
accommodation
Funding
External expertise and
State Aid services

Equipment 40,000 € 877 € 39123 €
Infrastructure and works 790.000 € 3900 € 786100 €
Preparation Costs 40000 € 40000 € o€

Total ible 810914 € 51374 € 759540 €
Expenditure

Explanation for ne reported expenditure *

If you have reported 0 Eures of
expenditure - please provide an
explanation. If not, fill in N/A.

2 CHARACTERS POWERED BY TINY
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STEP 20 - Partner level - Funding

Interreg North Sea 2021-2027 Online Monitoring System

FDAL! / #]1, Partner Finances Report for FDA1 Norway / Edit Report
Home » Periodic Reporting » Finances Reports » FDA!/ #], Partner Finances Report for FDA1 Norway / Edit Report

Main details Funding

Staff Costs Breakdown of funding sources

Please do not forget to upda >
Travel and from the susg B Previous section).
accommedation

A The Total reported Expet Wyes or the funding

External sources (under Partner contribution, either Public or Private contribution).

expertise and
services

Equipment Total Eligible Budget  Previously Reported Current Report Total reporte Remaining budget

Infrastructure Programme Co-funding 405457 € 25687 € 9 379770 €
and works Total

Investients Programme Co-funding
ERDF

Programme Co-funding 405.457 € 5 379770 €
equivalent

405.457 € 21347 € 21347 € 384710 €

of which public 350878 € 21347 € 21347 € 329531 €
contribution

of which private
contribution

810914 € 47034 € % 763.880 €

Edit Funding entry

Funding of which private contribution
Total Eligible Budget 54579
Previously Report o
Only integers numbers
curenRepert < i G
dots.
Total reported so far 4340
% of Total reported so far

Remaining budget
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Interreg North Sea 2021-2027 Online Monitoring System & Demisn

FDA! / #1, Partner Finances Report for FDA1 Norway / Edit Report
Home » Periodic Reporting » Finances Reports » FDA! /¥, Partner Finances Report for FDAT Norway [ Edit Report

Main details Funding

Staff Costs Breakdown of funding sources
Please do not forget to update the numbers under partner contribution, and split it on public and/or private financing sources. The total eligible expenditure should be identical to the total
Travel and from the summary (see previous section).
accommodation
% of Total reported so

External i Previously Reported Current Report Total reported so far far Remaining budget
expertise and
services Programme Co-funding 5 oc 25687 € 25687 € 379770 €

Total
Equipment

Programme Co-funding
Infrastructure ERDF
and works

Programme Co-funding 25687 € 379770 €
Investments equivalent

Summary Partner contribution X 25687 € 379770 €

Funding of which public 21347 € 21 % 329531 €
contribution

State Aid
of which private

contribution

Total Eligible 810914 € 51374 € 51374 € 759540 €
Expenditure

Save and return ave and proceed to next step

STEP 21 - Partner level - Indirect state aid
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Interreg North Sea 2021-2027 Online Monitoring System @ & Demian

FDA! / #1, Partner Finances Report for FDA1 Norway / Edit Report

Main details State Aid
Staff Cosls, Indirect State Aid

Travel and
accommedation X
Organisation Country VAT Number
External
expertise and
services

29 1 sMmE1 Denmark 1234567890

ZQ 2 SME2 Belgium 1987654321

Equipment
Total

Infrastructure
and works

Investments

Summary

STEP 22 - Partner level - Indirect state aid

New State Aid entry

Sequence *

Organisation *

Amount *

Country * Select an option

VAT Number *

Co-funded by
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STEP 23 - Partner level - Indirect state aid
State aid - overview of indirect aid

Once an entry of indirect aid has been made (see previous step), it will appear on the overview list. As
this is also the last section in the report the navigation buttons in the bottom has been replaced with a
single "Save" button.

Interreg North Sea 2021-2027 Online Monitoring System @ Demian

C7Da / #]1, Partner Finances Report for SSP Lead Partner / Edit Report

Horme » Periadic Reporting » Finances Reports » C7Da/ #1, Partner Finances Report for SSP Lea

State Aid
sts Indirect State Aid
Ssummary asend
Organisation Country VAT Number Amount
Funding
[C <) 1 SME/Company name Germany DE 123456789 354 €
State Aid
Total 354 €

& save

STEP 24 - Partner level - completing the report the first time

Completing the report before control

Before the controller is notified about the partner level report on finances is ready for validation the
project managing user has to mark it as complete. The complete button will only be active if all

mandatory fields has been filled in the report. If edits are necessary, the report can be edited again by
clicking the button "Edit".

If the report is ready for the designated controller the partner managing user must click the button
"Complete".

Interreg North Sea 2021-2027 Online Monitoring System 2 a Demian
FDA! / #1, Partner Finances Report for FDA1 Norway B el R ), WIS T
Home > Periodic Reporting » Finances Reports > FDA! / #1, Partner Finances Report for FDAT Norway

Main details Main details

Staff Costs

Project FDA!

Report Type Full Finances report

Enrm Varcion Eull Annlication [Dartnarl Einancas Danart 1

HiIleIrey el Co-funded by
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STEP 25 - Partner level - completing the report the first time

Confirming the completeness

Once the partner managing user have clicked the button "Complete" in the previous step, the user is
now requested to confirm the completeness of the report by clicking the button "Proceed".

Interreg North Sea 2021-2027 Online Monitoring System

2 - Demian

FDAL! / #1, Partner Finances Report for FDAI Norway

Home » Periedic Reporting » Finances Reports » FDA!/ i), Partner Finances Report for FDAI Norway
@ confirmation
Complete form
You are completing this report and submitting it for approval

The following users will be r

STEP 26 - Partner level - completing the report the first time

The partner managing user is prompted a message stating that the controller has been notified.

Interreg North Sea 2021-2027 Online Monitoring System ? a Demian

FDA! / #1, Partner Finances Report for FDAI Norway
Home

> Periodic Reporting » Finan

Reports » FDA!/ #1, Partner Finances Report for FDAT Norway

The form is now set as completed. The required contacts have been notified for the further steps. JEEWESEITd

HILCITEeY [l Co-funded by
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STEP 27 - Partner level - Completing and notify the authorised signatory

Please note that this step is relevant until after the controller has approved the
partner level finance report.

Adjusting funding and marking the report complete

When the Controller has approved the partner level finance report it is now the task of the partner
managing user to make the necessary adjustments of the funding composition and to inform the
partner authorised signatory about the completeness of the report.

If the Controller as part of the verification process has made any deduction to the reported amount it
partners own funding has to be adjusted accordingly. This is done after the finance report has been
approved. When viewing the partner finance report the partner managing user can edit the funding
section one final time by clicking the button "Edit Funding".

When (if necessary) the funding has been adjusted correctly the partner level report is ready for begin
submitted to the lead partner. The report is submitted by the partners authorised signatory. The
authorised signatory is notified about the required action by the partner managing user when clicking
the button "Notify AS".

Interreg North Sea 2021-2027 Online Monitoring System 2 & Demian
C7Da / #1, Partner Finances Report for SSP Lead Partner NUN“},D Controller ~ Actions ~
Home > Periodic Reporting » Finances Reports > C7Da Partner Finances Report for SSP Lead Partnel

Main details Main details

Staff Costs Project c7Da

Report Type Full Finances report
Fur
Form Version SSP [Partner] Finances Report vl
Reporting level Partner
ubm
Partner S5P Lead Partner
Reporting Round #
Project start date 01/12/2021
Project end date 01/03/2023
Reporting period start a1/12/2021
Reporting period end 16/07/2022

Currency conversion

STEP 28 - Partner level - Notify the authorised signatory

The partner managing user needs to confirm that the partner authorised signatory should be informed
about the report being ready.

Click the button "Proceed" to confirm the notification being sent.

HILCITCYy [ACEl Co-funded by
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Interreg North Sea 2021-2027 Online Monitoring System 2 a PriNorway

C7Da / #1, Partner Finances Report for Vasso Org

Home »> Periadic Reporting » Finances Reports > C7Da / 41, Partner Finances Report for Vasso Org
Taking inte account this vhich means that the Partner has exceeded the grant rate (50 €). Programme Funding will be capped at the grant rate
and the remaining amount

® confirmation

Notify Authorised Signatory

brmitted, this will notify the AS to sign and submit

The following users will be notified:

° Sed

STEP 29 - Partner level - Notify the authorised signatory

A notification is now shown to the partner managing user in the system.

Note: There is a separate guidance is available to the authorised signatory for the procedure of
submitting the report.

Interreg North Sea 2021-2027 Online Monitoring System 2 o PriNorway

C7Da / #1, Partner Finances Report for Vasso Org

Home » Reriodic Reporting » Finances Reports » C7Da /41, Partner Finances Report for Vasso Org

e is14.000 €, which means that the Pa
by Partner contribution. The required

50 €). Programme Funding will be capped at the grant rate

further steps.

STEP 30 - Project level - After partner reports has been completed

NOTE: The remaining steps of this guidance handles the final steps in submitting the project level
report.

The project managing user is notified once a partner has completed the partner level report and
submitted it to the lead partner.

When the project managing user is logged into the OMS the notification is visible in the communication
module.

HILlCIrcy Sl Co-funded by
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Interreg North Sea 2021-2027 Online Monitoring System @ a Demian

Dashboard

Home » OMS Dashboard

@ Legal Status © Announcements

You are set as the Authorised Signatory as follows:

[# Project AS for New Full Application in Call 1C

[ Partner Authorised Signatory for New LB of project New Full Application in Call
1c

8 02/05/2023
Save the date: Control Seminars

8 02/05/2023
How/to trestd and manage Activity Reports [Small Scale Brojecte]
8 17/04/2023
v - Important update on
& Project Applications S
8 14/04/2023
Call 3 applications: How to create and manage State-Aid Self-Assessment forms
My Projects
8 14/03/2023
Q&A session for Call 1 project website managers

Status Title

43BF & O CSVtest CSV testing 08 November 2021
Small Scale Project

€2C - @ DFA Demo Full Application

Full Application
Communication
G3AZ @ O EDGE_APP EDGE Application

Expression of Interest

WP @V * FDA! Full Demio Applicationl Demo User @ DemaCorp 09/06
B Periodic Finance Report signed and submitted (C7Da, Web devel-

oper LTD)
NAI! My First Step Application! .
Expression of InLerest

EEALEE RV AR

Ctrl AltDel @ Contre 09/06
A Periodic Finance Report has been approved (C7Da, Web devel-

w2cH & O NA! My First Step Application! [FA] oper LTD)

Full Application

STEP 31 - Project level - Notification when partner report is submitted

Interreg North Sea 2021-2027 Online Monitoring System Demian

Message: Periodic Finance Report signed and submitted (C7Da, Web developer LTD)

Home » Messages » Inbox » Periodic Finance Report signed and submitted (C7Da, Web developer LTD)

Periodic Finance Report signed and submitted (C7Da, Web developer LTD) 8 Print
Folders

& Inbox )
&2 Demo User @ DemoCorp 09/06/2023 14:34:45

> Sent

B Archive + Replytoall 2 Forward © Archive

Recipients

From Derno User @ DemoCorp
Sent to User(s) Demian LeadBen @ OMS-LB
Sent on 09/06/2023 14:34:45
Message
Subject Periodic Finance Report signed and submitted (C7Da, Web developer LTD)

Message Dear sirfmadam,

user Deme User has signed and submitte: odic Finance Report in relation to project
and partner Web developer LTD. You carfficcess https fomsinterregnorthsea.eu/app/report-
finances/ to review the form.

Thank you
4
Automated message by NSP OMS

Attachment #1
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STEP 32 - Project level - Overview of submitted reports

From the overview of all reports (partner and project level) it is possible for the project managing user
to see the status of the individual report.

When all partner level reports have been submitted the final step is to complete the project level report
and submit it to the programme. To do this click on "#x Project" in the overview.

Interreg North Sea 2021-2027 Online Monitoring System 2 i, PEoEn
Periodic Reporting: Finances Reports al Piesess Hagerts D i
Home > Periodic Reporting » Finances Reports
My reports
Controller
Project Round Number / Level / Partner Progress report Approved  ASSigned  Submitted
#1 #1 Project B View @ No @ No
-] C7Da #1 #1 Partner: SSP Lead Partner ' Yes Vv Yes V' Yes
-] C7Da #1 #1 Partner: Manolis org v Yes Vv Yes Vv Yes
a C7Da # #1 Partner: Web developer LTD  Yes v Yes V Yes
a C7Da # #1 Partner: The Agency Engine W Yes V Yes
Other reports
Controller
Project Round Number / Level / Partner Progress report  Locked Approved  ASSigned  Submitted
B C7Da # #1 Partner: Vasso Org & Yes Vv Yes W Yes V Yes

STEP 33 - Project level - View mode

Now the project level report is in view mode. In order to update the cumulative reported figures, click
the button "Edit".

& Demian

Interreg North Sea 2021-2027 Online Monitoring System

C7Da / #1, Project Finances Report Y TR I,
Home > Periadic Reporting » Finances Reports » C7Da / #1, Project Finances Report
Main details Main details
Summary Project c7Da
Fitnicing Report Type Full Finances report
State Aid
Form Version SSP [Project] Finances Report vl

Submission

Reporting level Project

HILCITEeY [l Co-funded by
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STEP 34 - Project level - Summary section

Remember to include an explanation for the partners not reporting any costs in this reporting round.
This is done in the summary section. Once this is done click the button "Save and return" to save and

exit the project level finance report.

2 - Demian

Interreg North Sea 2021-2027 Online Monitoring System

C7Da / #1, Project Finances Report / Edit Report

Home > Periodic Reporting > Finances Reports > C7Da / 41, Project Finances Report / Edit Report

Main details Summary

= mimary Expenditures - breakdown per cost categories
Please note that the line Staff Costs are automatically updated from the corresponding table in the previous step. Other costs are calculated as 40% of staff

Funding costs.

Taking into account this report, total expenditure is 19174 €, which means that the Project has exceeded the grant rate (4.990 €). Programme

Funding will be capped at the grant rate and the remaining amount needs to be covered by Partner contribution

(191

ion, the Total rep

senditu Public or Private contribu

Total Eligible Total reported % of Total reported  Remaining
Budget Budget Current Report  so far sofar budget
Staff costs 5940 € oe 13696 € 13696 € 230.57% 7756 €
Other costs 2376 € o€ 5478 € 5478 € 230.56% -3102€
Total Eligible 8316 € oe 19174 € 19174 € 230.57% 10858 €

Expenditure

The amounts shown for the Current Report column are based on the Controller verified expenditure.

Explanation for no reported expenditure *

S BI L & — FE=E=EE & 8 EviZ
explanation. If not, fill in N,
Explanation

STEP 35 - Project level - Marking the report complete

To complete the project level report, the project managing user should click the button "Complete" (See
step 28). A confirmation is prompted and to mark the project level report as complete, click "Proceed".

%) - Demian

Interreg North Sea 2021-2027 Online Monitoring System

C7Da / #1, Project Finances Report

Home > Periodic Reperting » Finances Reports » C7Da / #1, Project Finances Report

@ confirmation

Complete form

You are completing this report and submitting it for approval

4 Partner Tsiamitas
User

HILCITCY [l Co-funded by
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STEP 36 - Project level - Report complete

An in-system notification is displayed, confirming that the report has been marked as complete. Now
click the button "View Report" to return to the project level report.

Interreg North Sea 2021-2027 Online Monitoring System ? -~ ey
C7Da / #1, Project Finances Report
Home » Periodic Reporting » Finances Reports » C7Da [ #1, Project Finances Report

The form is now set as completed. The required tacts have been notified for the further st@ihs.

STEP 37 - Project level - Notify Authorised Signatory

It is the project level authorised signatory who can submit the project level report to the programme.
To notify the Authorised Signatory about the report being ready for submission, click the button "Notify
AS".

Interreg North Sea 2021-2027 Online Monitoring System a Demian
C7Da / #1, Project Finances Report @ Edit Funding Notify AS O status Actions ~
Home » Periodic Reporting » Finances Reports » C7Da / #1, Project Finances Report

Main details Main details

Summary Project C7Da

khedig Report Type Full Finances report

State Aid

Form Version SSP [Project] Finances Report vI
Submission

Reporting level Project.

Reperting Round #

Project start date 0112/2021

Project end date 01/03/2023

Reporting period start 0112/2021

Reporting period end 16/07/2022

Bank account

Account holder test
test test test, DK

Contact test
test@test.oms.dk, 23322332

Account details Bank: test (test)
Bank registration code: test
SWIFT: test
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STEP 38 - Project level - Notifying Authorised Signatory

Confirm that you want to notify the Authorised Signatory by clicking "Proceed".

Interreg North Sea 2021-2027 Online Monitoring System 2 a Demian

C7Da / #1, Project Finances Report

Home » Periadic Reporting » Finances Reports » C7Da / #1, Project Finances Report

@ confirmation
Notify Authorised Signatory
The report is considered ready to be submitted, this will notify the AS to sign and submit.
The following users will be notified:

- Manolis Tsiamitas

STEP 39 - Project level - Authorised signatory notified

The report is now ready for submission to the programme by the authorised signatory. The Authorised
Signatory should follow the designated guidance to fully submit the project level report.

Interreg North Sea 2021-2027 Online Monitoring System 7) a Demian

C7Da / #1, Project Finances Report

Heme > Periodic Reporting > Finances Reports » C7Da / #1, Project Finances Report

The required contacts have been notified for the further steps. IERVIEVERETateTs 4
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