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Reporting workflow

Authorised Partner
signatory controller




29/08/2023

Reporting - Schedule

Example of reporting schedule - Project X

This first report

must include a Project X submits the
finance report 1streport (at the Project X submits the
latest) 3rd report

— 12 MONTHS - 30 MONTHS

Project X approval Project X submits the Project X submits the

date 2nd report 4th report

rv\MAJ

MONTHS

Activity

reportin
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Reduced
scope for
first round
call 1
project
reports...
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Indicator reporting

What you can see now: | What you will be able to see:

Outputs Indicator reporting module

Outputs will be editable in thein-
dicator progress module. This
module will be available after sub- « will be available to all

mission of this report. partners
+ will be available also in
between report
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Reporting topics

Partner level:

1. Report
identification

2. Summary

Project level:

1. Report
identification

2. Surmmary

Z. Challenges
N ? 2. Challenges

4. Work plan
progress 4, Work plan
progress
6. Target Groups
7. Target groups
Subrnission
8. Website
uploads

9.
Communication

10. Impact
challenge

Finance

reporting
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Cost categories

+ Detailed list of expenditure

« Staff costs

* Travel and accommodation

+ External expertise and services
+ Equipment

 Infrastructure and works

Funding Submission

+ Split partners own funding * Log of main events
per funding source * Nothing to be filled in
« Private vs. public

BUILDING THE LIST OF EXPENDITURE(S)

Internal reference Investment
Your internal reference s, ‘me a drop-down list you should define if the
number to the cost booked ‘\\ / cost is i with an i tment

13 ’

in the accounting system

__----Award criteria
If relevant, How was the contract
awarded. (remember you planned
for the procedure in the
application form)

Date of payment

Date of when the cost was
paid from the organisations
bank account.

If VAT is an eligible expenditure
for your organisation in our
programme, then you need to

Comments

Are there any comments you J
would like to add to this 7 eieLiheVATIE Mo,
expenditure, then you can do it ’,’
here. A
i ‘Total cost in local currency
Calculation methgd What is the total expenditure for this

cost item without VAT,
For staff costs you need to list which option

from the fact sheet that was applied to the

reported costs
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Conversion into EUR

¢ Fact sheet 11

e European commission exchange rate

¢ Direct link to the website

e Average from the month in which

the cost is forwarded to the controller

witerrey
North Sea

Co-funded by
the European Union

Get in touch

About us v Our impact v

Home

Funding v Explore projects Resources

Resources

Browse our publications and project guidance materials. Please get in touch if you need
additional help or support.

Publications Guidance by stage Guidance by topic

Publications

Fact sheets

News & events v

How to guides

Video tutorials
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